
 

Dear Sir/Madam, 

My son/daughter, _____________________ (name of student) of Class _____ was absent from the 

class scheduled on _____________(DAY), the _______ (date) because ................................................ 

He/she may please be excused for his/her absence. 

Sincerely, 

 

 

Signature of Parent        Date : ___________ 

(Name of Parent) ____________________________ 


